




RECORDS RETENTION SCHEDULE
County Sheriff

STATE ARCHIVES AND RECORDS COMMISSION Administrative Records
Public Records Division

Kentucky Department for Libraries and Archives
Schedule Date: December 08, 1988

Series No. Record Title and Description Retain at Disposition
Agency (Years) Instructions

L5152 Sex Crime Offender File   ( Contains 1 Destroy
information pertaining to notifications, who
was notified and when) Closed Date: 4/11/00

L5153 Notification of Sex Offender File   1 Destroy
(acknowledges notification of release of a
sex offender in a community) Closed Date:
4/11/00

L5154 Application to Carry Concealed Weapons 6 Destroy
File   (contains all information related to
obtaining a Carry Concealed Deadly
Weapons License)

L4918 Election Complaint Form         I Destroy 22 months from date of
election

C = Confidential Record I      =  Indefinite P  = Permanent V = Vital Record



RECORDS RETENTION SCHEDULE

STATE ARCHIVES AND RECORDS COMMISSION
COUNTY
County Sheriff
Financial records

December 08, 1988

Public Records Division
Kentucky Department for Libraries and Archives

Schedule Date:

Series No. Record Title and Description Retain at 
Agency (Years)

Disposition 
Instructions

L2191 Drug Enforcement Receipts & 
Disbursements Ledger    (C) KRS 
17.150(2)    (V)

P Retain

L2203 Out-of-State Prisoner Transportation -- 
(Return of Fugitive)        (V)

1 Destroy after audit

L2204 Monthly Sheriff's Fee Claim Summary         
(V)

1 Destroy after audit

L2205 Sheriff's Daily Cash Check-Out Sheet         1 Destroy after audit

L2206 Out-of-State Motor Vehicle Inspection 
File -- (TC-96-182)        

I Destroy in agency as soon as 
the annual audit has been 
approved.

L3135 Sheriff's Advance -- (Local Government 
Form DOA-51)     Change Date: 
12/08/1994   

3 Destroy after audit

C = Confidential Record I      =  Indefinite P  = Permanent V = Vital Record



RECORDS RETENTION SCHEDULE

STATE ARCHIVES AND RECORDS COMMISSION
COUNTY
County Sheriff
Tax collection

December 08, 1988

Public Records Division
Kentucky Department for Libraries and Archives

Schedule Date:

Series No. Record Title and Description Retain at 
Agency (Years)

Disposition 
Instructions

L2237 Sheriff's Receipts & Disbursements 
Ledger - Taxes Collected -- Taxes 
Collected        

P Retain

L2238 Sheriff's Official Receipt for Property Tax 
Bills for the Year -- (Revenue Cabinet 
Form #62A385) (5-87)        

3 Destroy after audit

L2239 Quietus from the Revenue Cabinet         3 Destroy after audit

L2240 Sheriff's Property Tax Account 
Statement         

3 Destroy after audit

L2241 Sheriff's Monthly Report of Property Tax 
Collections to the Fiscal Court         

2 Destroy after audit

L2242 Sheriff's Quarterly Financial Status Report 
to Dept. of Local Government         

3 Destroy after audit

L2243 Sheriff's Monthly Report of Tax 
Collections -- To Revenue Cabinet         

3 Destroy after audit

L2244 Quietus from the Fiscal Court         1 Destroy

L2245 Paid Franchise Tax Bills         I Destroy three years from the 
date of certification of taxes due 
and audit.

L2246 Unpaid Sheriff's Franchise Tax 
Collections         

I Destroy eight years from the 
date of certification of taxes due 
and audit.

L2247 Paid Property Tax Bills-Duplicate Green 
Copy -- Duplicate Green Copy        

1 Destroy after audit

L2248 Sheriff's Annual Settlement         1 Destroy after audit

L3132 Executive Order Correcting Erroneous 
Assessment -- (Revenue Form 62A366)    
N/A Change Date: 12/08/1994   

3 Destroy after audit

C = Confidential Record I      =  Indefinite P  = Permanent V = Vital Record



RECORDS RETENTION SCHEDULE

STATE ARCHIVES AND RECORDS COMMISSION
COUNTY
County Sheriff
Tax collection

December 08, 1988

Public Records Division
Kentucky Department for Libraries and Archives

Schedule Date:

Series No. Record Title and Description Retain at 
Agency (Years)

Disposition 
Instructions

L3133 Sheriff's List of Executive Orders 
Correcting Erroneous Assessments -- 
(Revenue Form 62A372)     Change Date: 
12/08/1994   

3 Destroy after audit.

L3134 Sheriff's Report of Tax Claims Purchased 
for Taxing Districts (Cert of Del) -- 
(Certificates of Delinquency) (Revenue 
Form 62A359)     Change Date: 
12/08/1994   

3 Destroy after audit

L4915 Application for Property Tax Refund         3 Destroy after audit

L4916 Refund Authorization Statement   (This is 
authorization from the taxing district (city, 
county or special district) to the sheriff to 
refund ad valorem taxes that have been 
paid but have since been deemed not due 
or overpayed.  These refunds are to be 
made from current tax collections in the 
possession of the sheriff.  In this file there 
may be correspondence to and from the 
taxing district concerning refunds).       

3 Destroy after audit

L4917 Pay-In Voucher         (V) 3 Destroy after audit

C = Confidential Record I      =  Indefinite P  = Permanent V = Vital Record


	Administrative records
	Financial records
	Tax collection

